
  Grace King High School 
OUR SCHOOL COMMUNITY STRIVES TO CREATE A QUALITY 

WORKFORCE BY INVOLVING ITS STAKEHOLDERS IN THE PLANNING 
AND IMPLEMENTATION OF MEANINGFUL EDUCATIONAL 

EXPERIENCES 
 

 Attentive     Attendance      Attitude      Accountability 
  

Monday, August 31, 2015 
Lesson Plans Due – 6:30 a.m. (Review enclosed checklist) 
Begin To Submit Pre-assessments for Approval (See COMPASS Evaluator) 
Back To School Door Decorating Contest Begins 
Emergency ABIT – 9:00  
Monthly Classroom Observations w/Feedback  
PBIS Focus – Student and Teacher Attendance (Con’t) 

   Volleyball Grace King vs Warren Easton @ KingDome -  4:30 
 
Tuesday, September 1, 2015 
Freshman Student Council Election IS Period 
Department Meetings – Vertical Collaboration Planning Periods 
Cross Country Track GK vs John Curtis @ City Park – 4:00 
Signed Job Descriptions Due – Submit Copy to Ms. Bonura 

    
Wednesday, September 2, 2015 
Administrative Team Meeting (ATM) – 9:30 a.m. 
AP Kick-Off – IS Period AP Students and 10th Grade IS 

   Volleyball Grace King vs Riverdale @ Riverdale – 4:00 
       Grade-level Meetings 2:45 – 3:15 IS Lateral Planning w/o 9/2 - 9/25 

School Leadership Team Meeting 3:15 – 4:15 
Open House Showcase – 5:00-6:30  
JPPSS Regular Board Meeting – 6:00 

   
Thursday, September 3, 2015 
Jeans Day – Uniform Top and ID Required (Please communicate expectations to 
students) 
Targeted Professional Development – EOC Interval/Pre-Assessments 

    Register on AVATAR 
President’s Club Meeting 7:15 a.m. 
Pep Rally – KingDome PM Activity Bell Schedule 
Football – Grace King vs West Jefferson @ WJ Hoss Memtas 6:30 p.m. 

 
Friday, September 4, 2015 
School Safety Drills Part II – Fire Drill (Review enclosed document) 

    
Saturday, September 5, 2015 
Cross Country Track GK vs Highland Park @ Baton Rouge – 8:00 a.m. 
 
Sunday, September 6, 2015 
Health and Wellness Tip: To ease stress and prepare for bed, soak in a hot bath spiked 
with a few drops of lavender essential oil. Play soothing music while you bathe to 
unwind further. 

 



**POLICY ENACTMENTS*** 
 
School Culture 
To establish a school culture where everyone is respected, safe, and eager to be part of; everyone must be 
present in mind and body.  

 Review JPPSS Policy and Procedures and King’s School-wide Rules 

 Upon entering the school building students are  
o greeted by the principal, asst. principals and teachers 
o checked for adherence to the uniform policy  
o required to have their ID’s worn on a identifiable grade-level lanyard around their 

necks 
o required to dispose of any foods and drinks (with one exception - their breakfast or 

lunch) 
Consistent enforcement of our policies, procedures and expectations for teaching and learning will help 
guarantee a successful school year.    
 
Electronic Communications 
The school secretary has informed me that our employee email address book has been updated.  Please 
make sure that all interschool and/or employee communications to Grace King staff be forwarded to Ms. 
Bonura for my approval before dissemination. Direct email correspondences do not require approval, i.e. 
department members, committees, teams etc.; however, please copy me.  Be reminded, you must use your 
assigned employee email address for all electronic communications regarding school business. 
 
School PA Announcements 
See Mary Bonura (Secretary)for Request for Daily Announcement Forms. Forms must be approved by 
Sharon Meggs-Hamilton (Principal), submitted 48 hours in advance and can only be read two (2) 
mornings. 
 
Official Website 
The JPPSS affiliated school website http://king.jpschools.org/ shall be Grace King High School 
sole method for web-based communication to the public.  All employees shall discontinue the use 
of any social networking site to publish information about school-sponsored events and/or post 
images of students, staff and/or the facility itself.  See the webmaster Tawanda Carter 
(Librarian). 
 
School Sponsored Activities  
Approval shall be sought prior to hosting a school-sponsored event and/or conducting an activity on or 
off campus whereas “Grace King High School” is a participant. Approvals are sought through our initial 
contacts, Gerod Macon (Asst. Principal) or Katrina Torrado (Dean). 
 
School Calendar 
The official school calendar shall be maintained by Michelle McCabe (Librarian) and Mary Bonura 
(Secretary). Approval is required before they are placed on the calendar.  
  
Cell Phone/Head Phone Use 
All employees shall refrain from the use of cell phones and head phones while in the presence of students.  
 
Safety 
Teacher and Staff Identification 
As to be distinguish between a school visitor and an employee; while on campus, all employees shall wear 
a Grace King ID.  
 
Visitors 
Anyone observed on campus without a visitor pass is considered a trespasser and must be 
immediately reported to an administrator and/or Officer Matranga. Regardless to how familiar you are 

http://king.jpschools.org/


with the individual, he or she must be directed to the main office where clearance may be obtained upon 
approval of Sharon Meggs-Hamilton (Principal).  

 
Student Attendance 
Attendance must be taken daily at each period during the first 10 minutes of class. 

 
Grace King High School  
http://king.jpschools.org/ 
 
Jefferson Parish Public School System 
http://jpschools.org/ 
 
Employee Resources 
http://jpschools.org/employees/employee-resources/ 
 
Instructional Performance Support 
http://jpschools.org/resources/human-capital-resources/instructional-performance-
resources/ 
 
Support Performance Support 
http://jpschools.org/resources/human-capital-resources/support-performance-resources/ 
 
JFT and JPBS Contract 
http://jpschools.org/wp-content/uploads/2015/07/CBA-changes-highlighted-7-27-2015-
JFT_3.pdf 
 
District News and Press Releases 
Grace King Senior Sunrise 
http://jpschools.org/grace-king-high-seniors-get-an-early-start-to-the-new-school-year/ 
 

 
Louisiana Department of Education – Louisiana Believes 
http://www.louisianabelieves.com/ 
 
Academics 
http://www.louisianabelieves.com/academics 
 
Teacher  Support Toolbox  
http://www.louisianabelieves.com/resources/classroom-support-toolbox/teacher-
support-toolbox  
 
Louisiana Student Standards Review for English and Math 
http://www.louisiana.statestandards.com/ 
 

http://king.jpschools.org/
http://jpschools.org/
http://jpschools.org/resources/human-capital-resources/instructional-performance-resources/
http://jpschools.org/resources/human-capital-resources/instructional-performance-resources/
http://jpschools.org/wp-content/uploads/2015/07/CBA-changes-highlighted-7-27-2015-JFT_3.pdf
http://jpschools.org/wp-content/uploads/2015/07/CBA-changes-highlighted-7-27-2015-JFT_3.pdf
http://jpschools.org/grace-king-high-seniors-get-an-early-start-to-the-new-school-year/
http://www.louisianabelieves.com/
http://www.louisianabelieves.com/resources/classroom-support-toolbox/teacher-support-toolbox
http://www.louisianabelieves.com/resources/classroom-support-toolbox/teacher-support-toolbox
http://www.louisiana.statestandards.com/


 

***ACTION ITEM*** 

Academics Department Update 

Welcome to the 2015-16 school year! As we begin another exciting year, we’d like to take this 

opportunity to acquaint you with the new Academics Department. In partnership with school-based 

leaders and teachers, our goal is to increase student achievement through the provision of systemic, 

innovative curricula characterized by standards and research-based programs and instructional 

resources that teachers can utilize to deliver effective and differentiated instruction.  

In an effort to support teachers, we have prioritized our work to ensure that assessments and 

instructional resources are available in a timely manner. We are diligently working on the following 

projects:  

Pre-Assessments  

To provide evidence to help teachers effectively match instruction with student needs and to make 

instructional decisions about content, pacing, materials, grouping, and specific learning activities. Pre-

assessments are being created for the following grades/subjects:  

 K-8 Math  

 4-8 ELA  

 3-8 Science  

 3-8 Social Studies  

 EOC Courses: English II, English III, Algebra I, Geometry, Biology, and US History  

Pre-assessments are scheduled to be delivered the week of August 31 and administered the week 
of September 8. Further details are forthcoming. Post-assessments will not be administered until the 
second semester. For high schools on a 4X4 block schedule, post-assessments will be administered 
in December as well as in May. You will be notified of dates as soon as they are scheduled.  
 
Scope and Sequence Documents: To provide teachers with an outline of the standards and a 
recommended teaching order for particular courses/grade-levels/subjects. Teachers will have access 
to these documents before the end of the first quarter. 
 
Benchmark Assessments: To provide teachers with immediate feedback about how students are 
meeting academic standards. The first benchmark assessment will be administered in October and 
the second one in February. For high schools on a 4x4 block schedule, benchmark assessments will 
only be given once per semester. You will be notified of dates as soon as they are scheduled.  
 
Professional Development: To provide teachers and administrators with experiences and 
information that are consistent with teachers’ goals, aligned with standards and assessments, reform 
initiatives, and beset by research.  
 
Academic Policy Manual Review: To provide teachers and administrators with information about 
current policies and procedures as related to academics. 

 
 
  



Information for All Schools 
Academics and Instruction (All Schools) 

***ACTION ITEM*** 

REVISED! Grading Policies Chart 

In last week's Administrators Update, we included a grading polices chart. Please click this link to 

download a revised version of the grading policies chart. 

 

Many principals and teachers have inquired about the number of assessments needed for each 

quarter. The chart provides district guidance on grading practices in regard to the percentage 

breakdown for each grading category, the types of assessments, and the number of assessments 

needed during each nine weeks period. This chart can also be found on the Academic Resources 

page on the JPPSS website.  

   

***ACTION ITEM*** 

Social Studies Update 

In the spring, the Louisiana Department of Education released a statement informing school districts 

that instruction in all K-12 social studies classes should be aligned with the 2011 GLEs by the 2016-

17 school year. We have decided to begin our transition this year. 

 

Below are links to the 2011 GLEs for grades K-8, world geography, and world history, which identify 

changes from the 2004 GLEs. Please make sure all of your teachers receive copies of the 

documents. You may direct your teachers to our social studies coordinator, Sandra Newsham, with 

any questions. 

 

Kindergarten – 2nd  

http://www.louisianabelieves.com/docs/default-source/academic-curriculum/social-studies-gle-

comparison-chart---grades-k-2.pdf?sfvrsn=4 

 

3rd – 5th  

http://www.louisianabelieves.com/docs/default-source/academic-curriculum/social-studies-gle-

comparison-chart---grades-3-5.pdf?sfvrsn=4 

 

6th – 8th 

http://www.louisianabelieves.com/docs/default-source/academic-curriculum/social-studies-gle-

comparison-chart---grades-6-8.pdf?sfvrsn=4 

 

World Geography and World History 

http://www.louisianabelieves.com/docs/default-source/academic-curriculum/social-studies-gle-

comparison-chart---high-school.pdf?sfvrsn=4 

   

http://k12.us5.list-manage.com/track/click?u=e55f3674f3b8aa800c9f127e4&id=724c69195e&e=96f96a7103
http://k12.us5.list-manage.com/track/click?u=e55f3674f3b8aa800c9f127e4&id=724c69195e&e=96f96a7103
http://k12.us5.list-manage.com/track/click?u=e55f3674f3b8aa800c9f127e4&id=676b5d3f1e&e=96f96a7103
http://k12.us5.list-manage.com/track/click?u=e55f3674f3b8aa800c9f127e4&id=676b5d3f1e&e=96f96a7103
http://k12.us5.list-manage.com/track/click?u=e55f3674f3b8aa800c9f127e4&id=5a62a621a5&e=96f96a7103
http://k12.us5.list-manage.com/track/click?u=e55f3674f3b8aa800c9f127e4&id=5a62a621a5&e=96f96a7103
http://k12.us5.list-manage.com/track/click?u=e55f3674f3b8aa800c9f127e4&id=7073d2118f&e=96f96a7103
http://k12.us5.list-manage.com/track/click?u=e55f3674f3b8aa800c9f127e4&id=7073d2118f&e=96f96a7103
http://k12.us5.list-manage1.com/track/click?u=e55f3674f3b8aa800c9f127e4&id=12264c2bcc&e=96f96a7103
http://k12.us5.list-manage1.com/track/click?u=e55f3674f3b8aa800c9f127e4&id=12264c2bcc&e=96f96a7103
http://k12.us5.list-manage.com/track/click?u=e55f3674f3b8aa800c9f127e4&id=5bc75a1885&e=96f96a7103
http://k12.us5.list-manage.com/track/click?u=e55f3674f3b8aa800c9f127e4&id=5bc75a1885&e=96f96a7103


***ACTION ITEM*** 

Pretest Overview & Guidance 

Pretest Overview 

This attached packet contains key information about the upcoming pretests, including:  

 A pretest/posttest overview (pgs. 1-3)  

 Guidelines for administering the pretests (pgs. 4-6)  

 Pretest blueprints, which show how each pretest is structured (pgs. 7-29)  

Please review the attached information and share the guidelines and blueprints with your teachers 

who are administering the pretests. 

   

***ACTION ITEM*** 

Revised State Assessment Schedule 

Please share the following information with your faculty and staff. 

The LDOE has released a revised state assessment schedule. If you have any questions, contact 

JoLynn Tompson at jolynn.tompson@jppss.k12.la.us.  

Compass (All Schools) 

***ACTION ITEM*** 

Compass Updates 

Observations 

As of today, August 28, all evaluators should be assigned to evaluate employees in CIS.  

 

Cycle 1 Formal Observations begin Monday, August 31.  

 All required Pre and Post Conferences must take place within five school days of the 

scheduled observation.  

 Observation data must be entered in CIS within 10 school days of conducting the 

observation.  

Teacher Created Assessments 

All evaluators should have a copy of any Teacher Created Pre and Post Assessments being used at 

their school. All assessments (and accompanying Quality Assessment Checklists) should be 

reviewed, approved, and sent to your Compass contact by September 8 

 
 
 
 

http://k12.us5.list-manage.com/track/click?u=e55f3674f3b8aa800c9f127e4&id=b21128765c&e=96f96a7103
http://k12.us5.list-manage.com/track/click?u=e55f3674f3b8aa800c9f127e4&id=cf319d4c93&e=96f96a7103
mailto:jolynn.tompson@jppss.k12.la.us


 
COMPASS EVALUATIONS – School Leaders 
Thursday, August 27th Professional Development focused on the COMPASS Evaluation process for 

the 2015 -2016.See the District links above “Performance Support” for information on 2015-16 
COMPASS Timeline for Employees as well as the COMPASS Evaluation Rubric associated with your 

work assignment.  

INSTRUCTIONAL PERFORMANCE – CERTIFIED EMPLOYEES 
Developing Teacher Created Assessments 

Test design should be reflective of the types of standardized tests our students are expected to 
successfully complete (e. g. EOC, GEE, AP, PSAT, ACT, SAT and IBC) and should contain questions 

that promote critical and higher order thinking skills. Test items/questions should be aligned with 

college and career expectations. For this reason, teachers teaching the same subject are required to 
collaborate when designing tests and must use Common Core State Standards (CCSS) Crosswalks, 

GLE’s and IBC curriculum standards as a basis for designing high quality assessments.  
Title and Format 

Tests shall be titled with your name, the exam term, the semester in which the exam is administered, 

the name of the course that you are teaching, and the period(s) in which the test applies. 
Teacher’s Name Test Date or Exam Term/Semester Course Name 1st, 2nd ,3rd , 4th Blocks 

All tests shall be typed, sectioned by type of question, and consistent in font size. Use bold or italic 
prints to emphasize specific content. Handwritten exams will not be accepted.  

Directions 

Directions for taking each section of the test shall be written clearly.  
Question and Rationing of Points  
The number of points for each question shall be indicated next to each item or after the directions for 
each section. In addition to any constructed or short answer questions, tests must have at least one 

reading passage and one essay item. The standard being tested should also be identified. 
Teacher Created Assessment should be submitted to your evaluator by Wednesday, August 26th. 

Teachers should administer their assessments by Friday, September 11th. 
COMPASS/Establishing SLT's 

Individuals with access HCIS may begin uploading their SLT's. Please use the following link for 

guidelines for establishing them. http://jpschools.org/resources/human-capital-

resources/instructional-performance-resources/  
Once there, go to "SLT GUIDES FOR TEACHERS" under your respective grade/subject area.  

Individuals without access should create and account at 
https://leads13.doe.louisiana.gov/hcs/FrameWork.aspx 

You should inform me as soon as possible if you experience any trouble accessing the system.  

Be prepared to submit for approval both your SLT's as well as the data source you used to develop 
them no later than Thursday September 24th. Friday, October 2nd is the deadline for uploading SLT's 

into HCIS.  

SUPPORT PERFORMANCE – CLASSIFIED EMPLOYEES 
Beginning of the Year: Goal Setting Conversations will begin Monday, August 24, 2015 for all 

classified employees. Paraprofessionals, custodians, clerical and cafeteria workers will receive notice 
to meet with school administrators by September 25th. 

 
 

 

 
 

http://jpschools.org/resources/human-capital-resources/instructional-performance-resources/
http://jpschools.org/resources/human-capital-resources/instructional-performance-resources/
https://leads13.doe.louisiana.gov/hcs/FrameWork.aspx


Grace King High School Instructional Support Phase I  
 

Class Observations Reports   
– School Leaders 

 

Many informal observation were conducted over the past two weeks. Based on both administrative 
and teacher-leader feedback, overall positive results yielded. As stated during the last PD, this week 

the administrative staff will be visiting classroom as a group. Our goal is to obtain an accurate 

assessment of your day- to-day activities - so we want you to continue your normal teaching 
practices as planned.   As to not disrupt or interfere with instructional activities, please inform your 

students of our possible visits. It is important to establish a good level of inter-rater reliability. The 
information we obtain during these visits will help insure consistency among observers.  

 
“I had the responsibility to explain a safety change to all of the classrooms in the front hallways of 
the 200 and 300 buildings. I was so impressed to see how attentive and cooperative students were.  

The whole atmosphere was quite a positive one. I thank you for being the teacher and model our 
students need to see daily.  Keep up the great work!”  (S. Serigny) 

 

Curriculum Reminders and Alerts  

- Sharon Thomas 
All lesson plans are due as of 6:30 Monday, Aug 31st. 
1.  All teachers, except EOC teachers (Algebra, Eng II, Eng III, Biology, and Amer. 
Hist.), should send their pre and post-test to their evaluator for review by Wednesday, 
Sept 2. Please include the answers for these tests. 
2. Evaluators will review and give feedback by Friday, Sept 4th. 
3.  All EOC teachers will meet in teacher's lounge on Thursday during planning 
regarding the district pre-test that will be given. 
4.  All teachers will give their pre-test during the week of Sept 8th through 11th. 
5.  All student scores on the pre-test will be recorded in an excel document and given 
to your evaluator by Monday, Sept 21. 
 
Department meetings are scheduled this week. See your department heads. All 
department heads should contact the administrator in charge of their department to 
notify them of the (date) time and place of your meeting. 
 
Peter Steinbauer - Math    Jeryl Fischtziur -  General Electives 
Andre Rome - English    Cheryln Scott -Social Studies 
Britany Stanford - Science    Carroll Carter - Special Education  
Foreign Language  - English or ESL  Lydia Garza - ESL 
  



Teacher Support – School Leaders 
Lesson Design Checklist (Final) 
Defined lesson plan alignment to the COMPASS Rubric 

Domain 1 - Planning and Preparation 1C: Setting Instructional Outcomes 
____ Reflect on the previous assessment(s) 
 ____ Lesson design builds on previous learning/student knowledge 
 ____ Misconception(s) identified from previous lesson for re-teaching and clarity  
____ Address the Standard  
____ Objective(s) written in terms of what students will learn rather than do 
____ Objective(s) aligned to the standard(s) 
____ Essential questions encourage students to think and promote student understanding 
____ Instructional activities relate to the discipline  
____ Interdisciplinary (cross-curricular) connection  
____ Reflect different types of learning 
 ____ Factual, conceptual understanding, reasoning etc. 
____ Relate to the “BIG picture” and real-life 
____ Describes how students will be assessed 
 ____ Formative Assessment/Checking for Understanding 
 ____ Frequency during the lesson 
____ Differentiated for various learning styles and learners 
 ____ Auditory, Tactile, Visual and Kinetic  
 ____ 504, ESL, Special Education (accommodations) and Advanced Learner 
 ____ Utilization of the para-professional  
 ____ Plan for early finishers 
____ Rigorous and Challenging  

____Promote High-order Thinking 
____ Complex vs Difficult 

____ Strategies to capture or engage your audience – “Attention-grabbers” 
____ Types of Grouping 
 ____ Whole, small, pairs and individuals (at least two different types of grouping)  
____ Cooperative Learning 

____ Socratic Seminars, Learning Circle, Round Robin, Carousel Feedback, Inside-Outside 
Circle,   Stand up, Hand up, Pair up 

____ Closure 
 
 
 
 



Grace King 2015/2016 Special Education Accommodation Plans –  
LaMinda Pilie 

 
 
You should have received and signed for the accommodations information page 
for each SPED student on your roster via a Paraprofessional.  
Some items to keep in mind: 
·       These documents are confidential legal documents. Your signature on the 
JP27 form indicates you have been provided the accommodation plan and will 
implement the plan in your class.   The signed JP27 will be part of the students 
IEP. 
·       These accommodations should be provided in the regular education class. 
 Sometimes that is quiet difficult, especially for tests read aloud.  If you need 
assistance with implementing accommodations for a student, please contact me at 
LaMinda.Pilie@jppss.k12.la.usor stop by in Room 214.  I will be the point person 
for diploma bound SPED students. 
·       You should work out a system with the student for accommodations in 
advance of tests or due dates for projects.    Please be mindful of the student’s 
privacy while having these discussions.  For example if the student gets extended 
time, when it is time to turn in the test and they need additional time they can 
write at the top “extended time” and you can arrange for them to finish the test in 
my classroom. 
·       If you need our assistance with an accommodation, especially for tests read 
aloud, please let us know at least 24 hours prior to the test so we can make certain 
a paraprofessional or teacher is available to assist.  
·        Occasionally, a student will refuse their accommodations.  Please document 
this event and send an email to Ms. Serigny and myself or the issue can be noted 
and resolved. 

 
ELL Teacher Tips –  

Ms. Garza, Grace King ESL Department 
 

Two new students have arrived in your class from another country and you do not 
speak their language. What do you do? One of the first things you can do to help 
an ELL student is to make them feel welcome in your class just as you would any 
other student. One way to do this is to learn a simple greeting in their language or 
simply smile and give them a reassuring handshake. Throughout the lesson 
acknowledge their presence in the classroom by briefly making eye contact and 
walk over to them as you circulate so that they feel included. The first days of 
arrival are always the most difficult. Keep language basic in the beginning and 
physically point to information you are referring to. It is also helpful to label items 
in the classroom or post wall posters with simple translations. Differentiating for 
language learning is no different than differentiating for other modalities of 
learning in the classroom. You are probably already instinctively teaching your 
students language learning without even realizing it.  
 
There is a free online PD that is starting next Monday. Each week the webinar 
introduces a best practice and includes downloadables as well as a forum for 
networking and idea sharing with ELL educators across the globe. Please follow 
the link below if you are interested in participating.  
 
https://www.futurelearn.com/courses/english-language-teaching 

https://www.futurelearn.com/courses/english-language-teaching


 
 
 

Preparing for Fire Drill  
 
On Friday, September  4 , 2015 we will have our first fire drill of the 
school year. Please prepare accordingly. Last week you were emailed fire 
drill/tornado drill procedures that we will use this school year. Take a 
moment a walk the route by yourself. The purpose for walking the route is 
to ensure you are comfortable and know exactly where you are going with 
your students. If you are not sure where your classes should report, please 
be sure to touch bases with me. The alphabetical (Exit A) exit signs have 
been posted accordingly.  
We are currently working to create evacuation signs for all teachers so that 
your students can follow/find you in your designated area. There’s a 
possibility they may not be ready for the drill. Once you and your students 
arrive to their designated area, you should immediately take roll and 
ensure that all students are accounted for. If you are missing students 
please report immediately. 
IMPORTANT NOTE – The administrators will go from room-to-room (the 
all-clear signal may be delayed a few minutes as a result) to ensure the 
campus is clear, therefore it is vital that you explain to your students your 
expectation(s) for them to remain with you. Students should move quickly 
and quietly.  
 

PLASCO & ATTENDANCE  
PLASCO is another tool that we use to document student tardiness. All students arriving 
to class after the tardy bell must  have a tardy pass issued by an administrator to enter 
classrooms. )ÔȭÓ ÒÅÃÏÍÍÅÎÄÅÄ ÔÈÁÔ ÔÅÁÃÈÅÒÓ ÍÁÉÎÔÁÉÎ ÓÔÕÄÅÎÔ ÁÔÔÅÎÄÁÎÃÅ ÂÏÔÈ Ïn paper 
and in Infinite Campus for historical data and legal purposes. 
POLICY – 1st Period teachers– When a student is late to 1st period, ensure they have a 
PLASCO pass. Do not keep the pass, but sign the pass and return to student.  Inform 
students that they should permanently store their pass(es) as their own documentation 
of their attendance to school. It is the teacher’s responsibility to update their 
attendance in IC for students arriving to class before 8 am from absent to tardy . 
Failure to update attendance results in students being marked absent for the day.  
2nd Period – 4th  Period Teachers – Teachers are expected to take roll throughout the 
day. Furthermore, teachers should report to Ms. Amanda Livaudais any student(s) mark 
absent who is present and likewise they should report any student mark present who is 
absent for investigation for cutting/skipping class within the first 10 minutes of class 
period.  Pay close attention to the time stamp on PLASCO PASSESS and ensure that 
students are not receivin g passes and wandering the campus.  

 

 



Fire Drill Procedures  – Dr. G. Macon 
 

1. When the fire alarm signal sounds each teacher should:  

a. Immediately stop whatever the class is doing and have the students line up 

quietly and quickly at the designated door;  

b. Grab your emergency back, your classroom placard with your name and 

room number 

c. Pick up your roll book, step into the hallway to make sure the designated 

evacuation route is fire and smoke free, and have students evacuate the 

building (the teacher should be last to leave after checking the room to make 

sure all students are gone);  

d. If the designated route is not safe to use, select the closest alternate route to 

evacuate the building;  

e. Keep the class together and report directly to your assigned area outside;  

f. Call roll at once to make sure all students that were in class are with you 

now;  

g. If a student is missing, signal or send for the assigned administrator in your 

area and report the missing student immediately;  

h. Remain in your assigned outside area until thŜ άŀƭƭ ŎƭŜŀǊ ǎƛƎƴŀƭέ ƛǎ ǎƻǳƴŘŜŘΤ  

i. Once you are back in your room again check your roll to make sure all 

students have returned to your class (report missing students to discipline).  

2. If a student is in the restroom when the fire alarm is sounded, that student should 

immediately report to the duty teacher outside of the restroom and go with the 

duty teacher. Students SHOULD NOT TRY TO FIND THEIR CLASS. Rather, these 

students MUST go with the duty teacher to their assigned area.  

3. If you have a student in a wheelchair and/or a student with a physical disability that 

prevents that student from evacuating  quickly, please assign one or two students to 

assist the disabled student in evacuating the building and reporting to your assigned 

area outside.  

4. If you have a student in a wheelchair, and your designated evacuation route involves 

steps (without a ramp) please designate four other students to assist the wheelchair 

student in evacuating the building. One student should be in the front of the 

wheelchair student facing the student, one student on each side, and one student 

behind the wheelchair student.  

5. Please notify the office, via the intercom, if the fire is in your room or your vicinity. 

Do this as your class is leaving your room.  

6. All students must remain with your class in the designated area once outside. 

Students cannot walk-around; visit other classes, horseplay, etc.  

7. Teachers will return to their classrooms when the all clear signal is given by the 

office. 

8. Upon returning to class, teachers will call roll and account for all of their students. 

9. If you have any questions and/or concerns about any part of our fire evacuation 

procedures, please see any school administrator with your concerns.  



TORNADO DRILL  
 

TORNADO TERMINOLOGY TO KNOW AND UNDERSTAND 

 

TORNADO WATCH ς A tornado weather forecast which does not mean that a 

tornado is coming, but that conditions are right for the development of a funnel 

system in an area which may include 10,00 to 390,000 miles.  

 

TORNADO WARNING ς ŀƴ ƻŦŦƛŎƛŀƭ άǘƻǊƴŀŘƻ ǿŀǊƴƛƴƎέ ƛǎ issued by the Weather 

.ǳǊŜŀǳ ǿƘŜƴ ŀ ǘƻǊƴŀŘƻ Ƙŀǎ ōŜŜƴ ǎƛƎƘǘŜŘ ŀƴŘ ǇŜǊǎƻƴǎ ƛƴ ǘƘŜ άǿŀǊƴƛƴƎέ ŀǊŜŀ ǎƘƻǳƭŘ 

ǎŜŜƪ ǎƘŜƭǘŜǊΦέ  

 

PROCEDURES 
 

When a tornado watch is announced, tornadoes are expected in or near our area, 

the school may have to have an all-out tornado drill, which is similar to, yet very 

different from a fire drill. It will be similar in that most students will be leaving their 

classrooms. It will be different in as much as the entire student body will be kept 

inside the building and kept in the portions of the building which are the most 

architecturally safe and sound.  

 

The best protection from a tornado is underground shelters, but since these are not 

available at school, other places must be utilized.  

 

Verbal instructions will be given during the άǿŀǘŎƘέ ǇŜǊƛƻŘΦ {ǘǳŘŜƴǘǎ ǿƛƭƭ ƴƻǊƳŀƭƭȅ 

have time to prepare in advance, but everyone should be aware of the signal used 

and the necessary procedures to be followed.  

 

Signal ς [hbD Ŏƻƴǘƛƴǳƻǳǎ ōŜƭƭΦ  ±ŜǊōŀƭ ƴƻǘƛŦƛŎŀǘƛƻƴ ǘƘŀǘ ǘƘƛǎ ƛǎ ŀ ά¢hwb!5h 5wL[[έ 

will precede the signal.  

 

After a TORNADO WARNING is issued, the entire student body will have to go to 

certain assigned places. Generally, the areas of the school which are most safe are 

the areas away from all windows and glass. Areas such as the gym with large roof 

areas are to be avoided.  

 

TORNADOES cover such small areas that the chance of one striking the school is very 

slight but we must prepare. General instructions for a tornado drill are set forth 

below. These could be changed if the direction of the ensuing tornado was 

threatening one side of the building in particular.  

 

Certain areas of the building are most exposed and susceptible to damage, generally 

those areas exposed on the South and West. Students and other personnel in these 

areas will leave their classrooms or stations and position themselves in the assigned 

areas.  



 

Designated Areas 
Room(s)  Exit Location  Destination  
201 – 206; 
213-214 

Exit A Have students form a line along 
the interior fence along the softball 
field on Grace King Pl.   

230 – 232  Exit B  Have students form a line along 
the interior fence along the softball 
field on Grace King Pl.   

207-211 & 
233-234 

Exit C  Have students form a line along 
the back interior fence closest to 
the residential homes.  

235-238 & 216 
– 226 

Exit D Have students form a line along 
the back interior fence closest to 
the residential homes. 

301 – 306   Exit E  Have students form a line along 
the interior fence in Parking lot 3 
(in front of the performing arts 
building) on Grace King Place.  

320 – 331 & 
316  

Exit F  Have students form a line along 
the interior fence in Parking lot 3 
(in front of the performing arts 
building) on Grace King Place. 

307 – 310 & 
315 

Exit G   Move through the interior 
courtyard and Have students form 
a ling along the interior fence in 
Parking lot 3 (in front of the 
performing arts building) on Grace 
King Place. 

311A – 314  Exit H  Move through the interior 
courtyard towards the back porch 
and move students to the fence 
closest to the apartments in the 



back parking lot.  
Library and 
Classrooms 

Exit C Have students form a line along 
the back interior fence closest to 
the residential homes. 

400 Bldg.  Rear classroom exit doors  Have students form a line along 
the interior fence line closest to 
the daycare center.  

501A – 509  Exit I Exit through the doors by the 
boy’s locker room and proceed to 
the back fence line along division 
street (on the back field).  

517 – 519 Exit J  Exit through the doors by the 
band room and proceed to the 
back fence line along division (on 
the back field)  

All PE Classes Gym Foyer Proceed to the division street 
parking lot to the interior fence 
line by the apartments.  

600 Bldg.  Exit front of bldg Proceed to the fence line along 
Retirement Center for Seniors 
and form a class line. 01 

 
 
 

School-Wide Improvement Plan  
– Suzan Serigny 

 
We are wrapping up some final changes in the School Wide Plan.  Thanks go out to Ms. Stanford, Mr. 

Schwartz, and Mr. Cella for helping to update our data.  We will be sending out the plan to you soon 

to review. Assurance signatures will come after that. 
  

 
 
 

 



Student of the Month – Michelle McCabe 
I am late sorry...please submit a name ASAP 
 

Grace King would like to recognize students who are making strides in improving their classwork, 
behavior and all around behavior. We are hoping everyone will take the time to select a student!  

 

Please select a student using the PRIDE mission statement. ANY GRACE KING STAFF MEMBER CAN 
NOMINATE A STUDENT!!!  

 
Please send the following information on ONE student. BY Wednesday, September 3rd AT 2:00 . Any 

names submitted after that will not be accepted.  

 
TEACHER NAME:  

STUDENT NAME:  
WHY CHOSEN IN TEN WORDS OR LESS:  

 
 

The Student of the Month will receive a certificate with your comments on it (I copy and paste them) 

and a small prize/candy. We will also post this information on the website at the end of the month. 
 

Sunshine Club is still taking members!  See Mr. 

Hamme or Mrs. T. Carter for more information. 
 

 

Katherine DaSilva & 

Shedrick  Brown 
 

 

 

Hello everyone, 

 

It is of great importance that our entire school body works collectively to maximize the 

success of our P.B.I.S. initiative this school year.  Please make an effort to consistently 

reward students that exhibit positive behaviors by issuing “Irish Bucks” whenever possible 

(“Irish Bucks” are located in the front office or you can contact Ms. Katherine DaSilva).  

Weekly awards will be given to staff members that distribute the most “Irish Bucks” to 

students.  Equally important, we must continue modeling our school expectations (Be Safe, 

Be Respectful, and Be Responsible) for students.  Modeling these expectations for students 

gives them the opportunity to know what is expected, and develop the competence and 

confidence to be successful. 

 

One of our major areas of focus will be to help increase attendance school-wide.  Beginning 

at the end of next month (September), a student of the month, and teacher of the month will 

be selected.  Criteria for receiving these awards will be centered on attendance and 

punctuality (among other factors).  

 

Our P.B.I.S. store had its grand opening on Thursday August 27th during 1st and 2nd lunch.  In 

order to establish the store as a desired location for students, please issue “Irish Bucks” to 

students whenever possible (as stated above). 

 

If you have any questions or suggestions, please contact us. 

P.B.I.S. Update 
 



Library Services  
– Michelle McCabe and Tawanda Carter 

 

We welcome all KINGdom employees to use the resources of the library without hesitation. 

However, we will need to begin charging for printing jobs that require more than three sheets of text 

per week or make use of color printing. Any documents over the initial 3 pages will cost $.15 per 

page. A black and white image will cost $.75, and a document requiring color printing will cost $1.50 

per page. The cost to print has increased because of the increased price of the toners we must 

purchase.  

Please do not send students to take tests in the library without making prior arrangements with us. We 

are not always in the library, and we do not want students to be in the library unattended.  

 
CLU’S 

EOC teachers should register on Avatar for this week’s Professional Development. 
 

Scantrons for Pre-tests 
It's time to begin pretesting!!!! 
We have 15, 25, 50 or 100 question scantrons. Please keep your questions close to these 
numbers if you have 60 questions instead of using 100 question scantron (they are more 
expensive) try to scale down your test.  
PS: 25, 50, and 100 question scantrons have a BACK and a FRONT so keep them were you 
can find them to use again in May.  
Please send me  
Name: 
Number of questions: 
Number of scantrons: 
It will take me 24 hours to count them out and deliver. So please don't run in on Monday 
and expect them for 2nd block. 

Technology 
I am trying to make sure everyone is set with the technology you received in the bag in the 
beginning of the year. I passed out an updated technology page to everyone this week. 
Please verify you have the materials before you sign and return the page to me.  
 
Please let me know the following: 
1- the brand name of your projector 
2- was anything missing from your bag 
3- is anything NOT working 
4- if you have a voting set please look inside and see if you have a black voter HUB and if 
you do is it labeled. 
5- If you do not have a set of voter's and would like a set I have extras. 

 
Textbooks 

Now that I have handed out MOST of the textbooks, please send me the TOTAL number of 
students you have in your classes by subject. 
for example:  
McCabe: Communication 135, Library Science 150.  
I need to determine how many books we are short. 
Name: 
Subject  
Amount of students: 

Magazines 
The library has a magazine section in the front by the tables. We are getting our magazine 
order ready for this school year. If there is a magazine that would benefit your class please 
reply to this email by Friday, Sept 4th.  



    Infinite Campus Living Doc FAQ 
ACT 837 Permission Form  - Meghan Spector 

 
Try here first if you are having issues:  http://jpschools.org/resources/data-management-resources/ 

Also, Internet Explorer is not supported.  

1. Assignments do not show up on grade book, only under assignment lists.  

a. Lots of reasons this could be happening. Check that you have already validated, that you 

are in the right term and school year, and that the assignment is aligned to grade book. 

Check they are all marked for Active and Portal (Gradebook > Settings > Assignment 

List).  

b. If this does not work, please come see me with your computer so I can check your 

settings manually.  

 

2. Can you send messages to students and parents through IC? 

a. You can attach messages to grades and assignments through both the assignment +Add 

tool and through the comment field next to grades. To see these comments, parents 

and/or students must log in through the parent or student portal. 

b. As far as a “blast” going out to the emails of parents or appearing in the Announcement 

section: This is slated to be a part of the new IC, but is not available at present. Myself, 

Mr. Ledoux, or someone from 501 will let you know as soon as this changes and will 

provide instructions on how to send messages through IC.  

 

3. Can you attach files to sent messages? 

a. Messages are not currently available. You can provide information for assignments 

through the +Add assignment window, but the information must be typed directly, 

accessed through a hyperlink to an external site, or copy + pasted. Attaching PDFs, docs, 

etc. in whole is not possible, probably due to virus concerns, which means this is 

unlikely to change.  

 

4. How do I create a new group, like for Projects? + How do I create a new group project?  

a. How to create a new group: Go to Campus Instruction > Student Groups. All members of 

your section should populate. Click “New.” In the “Name” box title the group, then click 

the blue add button next to student names to add them to the group. Their names should 

appear in the field to the right. Save. Students can be in multiple groups at once. You 

cannot create groups across sections.  

b. How to create a new group project: Complete the steps listed in “a” first. Then, go to 

Gradebook > +Add. Next to section, there should be a new dropdown titled “Student 

Group.” Use this dropdown to assign projects to one group rather than your whole class. 

If you want to assign the same project to more than one group, combine them into a 

super group (All members of Group A and Group B are also in super group C, por 

ejemplo), and assign the project to the super group. Once the project is completed and 

grades entered, you can safely dissolve the group without fear of losing grades.  

 

5. Help! I can’t save my grade book. 

a. At least one teacher is having this issue. At present I have a list of steps to go through to 

correct this. If you are unable to save your grade book and must instead enter all 

grades/make all changes through the Assignment list, come see me with your computer, 

I will need to manually check your settings.  

b. At least one teacher has had this issue despite me confirming that all settings are 

correct. I have reached out to 501 about next steps.  

 
 

http://jpschools.org/resources/data-management-resources/


 



 

Medical Services – Jenny Lagos 

   
Grace King 
Main Office  (504) 888-7334 

Month: August  
My Office @ 
King  (504) 780-3332 

   
Martyn (My 
Office)  (504) 838-6933 

 

 

Monday Tuesday Wednesday Thursday Friday 

Grace 
King 

Grace 
King 

Warehouse 
8:00/Grace King 

Grace 
King 

Grace 
King 

Grace 
King 

Grace 
King 

Grace King 
Grace 
King 

Grace 
King 

Grace 
King 

Grace 
King 

Grace King 
Grace 
King 

Grace 
King 

 
Grace 
King 

 

Grace 
King 

Martyn/Warehouse 
(Planning Time)  

Grace 
King 

Grace 
King 



September  2015  
 

Sun  Mon  Tue s Wed  Thu  Fri  Sat  
 August 31  1 2 3 4 5 

  
Fr. Stu Co 

Voting  
 Back to School    

 
 

  
Pep Rally PM 

activity  
  

  
Freshman 

Elections  
AP KICKOFF-IS 

PRESIDENTõS 

CLUB 
  

 
W. Easton (H) 

4:30 

BOYS CC MEET 

City Park 4pm  

Riverda le 4pm  

OPEN HOUSE  

5-6:30 

WJ @WJ  

BOYS CC MEET 

Baton Rouge 

8am  
6 7 8 9 10 11 12 

 Labor Day     Interim Issued   

 NO SCHOOL   National Honor Society    

       

   Lutheran  4:30 Bonnabel  4:30 
Chalmette  

7pm  
 

13 14 15 16 17 18 19 

      Swimming  

      UNO 1pm  

      BOYS CC MEET 

  W. Jeff (H) 4:30 W. Easton 4pm  E. Jeff 4pm  
Riverdale  (H) 7 

pm  
St, Paulõs TBA 

20 21 22 23 24 25 26 

    
BOYS CC MEET 

Audubon Park  
  

Back to School Door Contest  

GK TOURNAMENT 



    4pm   Swimming  

  Chalmette  (H)   Higgins  4pm   
Cypress Lake  

1pm  

  4pm   T. Jeff 6:30 pm    
27 28 29 30    

       

   
Lutheran  (H) 

4:30 
   

   
BOYS CC MEET 

Pontiff 3:30pm  
   

  Ehret (H) 4:30     

       

FOOTBALL       
BOYS CROSS COUNTRY       

Volleyball        

       

 
 
 

 

 


